How to enhance your Career potential

By Alex Steel

What do you have to offer?

* Knowledge

* Skill

* Enthusiasm

* Experience 

What are employers looking for?

* Professionals who can add value

* Ability to accept responsibility

* High level of motivation

* Ability to make a positive impact

Planning your Career

* Carry out research

* Set a timetable

* Prepare all written material

A Successful Sale

* Good Product - This is you! Do you match the product specification? 

* Right Packaging - Do you have a good CV and will you be effective at interview? 

* Promotion - Look at continuous improvement, you have to sell yourself to compete in today's 

market place. 

* Close the deal - Agree the next action and make sure you have the choices available to you. 

Objective of a CV

* Will it win you an interview?

* Does it set the agenda for the interview?

* Does it match the requirements?

* Does it show that you add value?

Developing your CV

* Personal details

* Personal profile

* Education, training & qualifications

* Membership of professional organisations

* Career history including achievements

* Interests and references

Application letter

* Look at key points in the advert

* Use concise language

* Make sure it is easy to read

* Highlight key strengths in relation to the role 

Interviewing for Success

* The key is good preparation

* Make sure you have as much information on the interview, the position and 

the company as possible

* Note the dress code and adhere to it

* Develop a list of questions

* Remember first impressions count

* Think about your answers to tough questions

* At the end of the interview, re-enforce your interest & ask what the next steps are. 

Negotiation

* When answering the money question, tell them your current status and that their offer will be 

appropriate to the position. 

* Make sure you get your priorities right. Demonstrate that you are more interested in the 

opportunity and future progression 

* Give yourself time to consider as on the spot decisions may be regretted later. Advise that you 

want to look at the whole package 

* Be realistic and know your worth in the market place. 

* Tactics, don't ask what the salary is, let them tell you. 

* Remember that the real salary discussions take place after the company have decided that they 

want to hire you and not at first interview. 

* Prove that you add value! 

